(YOUR COMPANY) POLICY LETTER - OFFICE
Dispatcher Post  #5

SIX QUESTIONS TO ASK AT THE END OF EACH JOB

1. Is the job done?

2. Did you collect payment for the job?

3. Have you filled out the Work Order/Invoice?

4. Have you put a sticker on the panel?

5. Have you put a refrigerator magnet on the refrigerator?

6. Is every part of the job completely cleaned up?

(Your Name)

