



















10/10/06
ELECTRIC CONNECTION POLICY LETTER
EMPLOYEE DRIVER’S POLICY

· Only designated drivers may drive an Electric Connection truck for ANY REASON. An employee is a designated driver when:



1.  They have a valid driver’s license.




2.  They have been given permission from the Field Production 





Manager (Hugo Galvez) to drive Electric Connection vehicles.
· Drivers are not allowed to move Electric Connection work trucks for ANY REASON other than work related.

· Drivers are responsible for the security of the work truck and all the tools in and on the truck. Drivers must keep the work truck locked AT ALL TIMES when not in the vehicle.

· Drivers are responsible for making sure that the work truck and all the tools in and on the truck are in good working condition. If there is ANY mechanical problem with the truck or tools, drivers must inform the Field Production Manager (Hugo Galvez) immediately.

· If a driver needs to take a truck in for repairs, they will be paid $18 per hour from the time they take the truck in until the time they come back home.

· If a driver wants to borrow an Electric Connection truck to do a side job or to go anywhere for personal use, they must ask for permission from the Field Production Manager (Hugo Galvez) BEFORE they do it.

·  Electric Connection employees are NOT covered by Liability or Workers Compensation insurance on side jobs. If an Electric Connection electrician or helper gets hurt on a side job the electrician will be fully responsible for themselves and their helper(s).

· If an electrician is permitted to use a work truck for a side job it will be rented to him for $50 per day (or $25 minimum ½ day). This fee will pay for gasoline and truck insurance.

· All paperwork needs to be turned in to the office on Fridays after work. If for any reason paperwork is not turned in until Saturday or Sunday employees must use their own transportation to turn in the paperwork.
Kim Hopkins

I have read, understand, and will apply this policy.

___________________________




______________________

Name











Date

