(YOUR COMPANY) POLICY LETTER

BASIC EMPLOYEE REQUIREMENTS

 Every (YOUR COMPANY) Technician is required to:

1.  Carry a time piece.

2.  Have a detailed map of our work territory.
3.  Have a telephone number and an address where he/she can be reached.

4.  Wear the correct (YOUR COMPANY) uniform.

5.  Have a cell phone turned on during working hours. This means from when a Tech starts driving to work until when they leave the work truck at the end of the day.
6.  Read, understand, and apply the (YOUR COMPANY) policies that relate to his/her job.
(Your Name)

