RECEIPT OF EMPLOYEE HANDBOOK FORM
Part I - Acknowledgement of Receiving 

Part II - Acknowledgement of Completion of Reading 

Part I:
I, _________________________________________, acknowledge 

receiving my copy of (Your Company Name) Employee Handbook and I will read my handbook within one week by the date of________________.

Signed,








_____________________________________                  _______________

         Employee






Date

Signed,









_____________________________________                  _______________

                                     Witness






Date
             

Part II:


I, _________________________________________, acknowledge that I 

have completed reading my copy of (Your Company Name) Employee Handbook.

Signed,









_____________________________________                  _______________

                                   Employee






Date

Signed,









_____________________________________                  _______________

                                     Witness






Date

