OFFICE STAFF - PHONE INTERVIEW FORM

Name_____________________________________ Date___________________
Home Phone_____________ Cell ______________Other__________________
Position Applying For_______________________________________________
Heard About Position From__________________________________________
1.  Area Residing In _________________________________________________
2.  Type of Experience________________________________________________
3.  Skills___________________________________________________________
4.  Length of Experience:  Years________________ Months _________________
5.  Currently Employed: No____Yes____ If currently working, reason for seeking 

    
     new employment: ________________________________________________
    
     If currently unemployed, reason for leaving last job: _____________________
                           _______________________________________________________________
6.  Length of Employed at Last Job:  Years ___________ Months _____________
7.  Length of Time Unemployed: _______________________________________
8.  Future Goals:____________________________________________________
9.  Student_____ Full Time____ Part Time____ Major______________________
        10.  Pay Requirement _________ Negotiable ________ Date Available _________
        11.  Transportation _____ Drivers License ______ SS Card ______ Legal________
References:

1.________________________________________Phone#_____________________
  Comments:

2.________________________________________Phone#_____________________
        Comments:

      Interview Comments___________________________________________________
     Schedule Interview:    Yes_______ No________
     Interview Date:________________Time_____________
     Bi-Lingual/Speaks Spanish_______

