(YOUR COMPANY) POLICY LETTER - OFFICE
Dispatcher Post  #4

List Of Daily Actions In Order Of Importance

1. Technicians working on jobs.

2. Building Inspectors / Utility Inspectors called.

3. Technicians scheduled for their next job.

4. Customers calling about new work.

5. Returning phone calls from customers.

6. Technicians scheduled for the next day’s job.

7. PR calls to existing customers about jobs.

8. Technicians scheduled for jobs during the next few days.

9. Finishing incomplete projects.
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